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The information you have entered s similar to a child record on file in our database. The child may have a record on
file because they participated in other child services programs or have a prior enroliment.

Based on this information, we have performed a comparison and calculated a Match Score. The higher the
percentage, the more likely it is that the child you entered matches one of the records already on file. A Match Score
of 90 or above is considered a likely match. Match Scores will be 100 only if there are matching Social Security
Numbers on each child's record.

Please review the possible matches below and determine if the records match the child you are attempting to create.
By selecting an existing record, you will overwrite the information entered with the information on file. If none of the
records below are a match, please select the Create New Child button.

Gender SN

Winkeler Kirsten ™M 11/20/2012 F

If a child listed below matches the entered child above, click the Select radio button associated with the match and
click SAVE. @

Select Last MI Suffix DOB Match Score
Winkeler Kristen 08/14/2014 F 0004573 90
‘Winkler Kiersten M 11/20/2012 F xo-xc-4738 80
Winkeler Krirsten s 09/14/2014 F 70

o

© Create New Child




Child, Staff and Address Clearance 
Tip Sheet



WHAT IS CLEARANCE IN PELICAN?
Clearance in PELICAN refers to the process of comparing new data entered in PELICAN for Child Demographics, Staff Demographics and Legal Guardian’s Address against data contained in a central database. As a result of this comparison, potential matches are displayed. This helps to reduce the creation of duplicate records in the system and ensures data integrity. 

CHILD CLEARANCE PROCESS
The Child Clearance process begins when: 

1. Manually entering a new child by selecting [SAVE] within Child Demographic Information screen, or
2. Creating an uploaded child from the Child Information Upload Summary screen by selecting [SUBMIT] on the Child Information Summary.
[image: image4.jpg]pennsylvama
Early LeammgCNet[juor/c

Pennsylvania’s Enterprise to Link Information for Children Across Networks



 

EXACT MATCH

In scenarios where there is an exact match (a match score of 98 or above), this child record already exists in the system. Select the radio button for that specific child from the list of potential matches, and click [SAVE].  The existing child information is retrieved, and the Child Information Summary screen is displayed to allow the user to continue entering required child information.
NEAR MATCHES

In case of near matches, confirm that the data entered is correct. 
· If the data entered is not correct, 
· click [CANCEL] to return to the Child Demographics screen 
· correct the data previously entered

· If the data entered is correct, the near match(es) identified may be the result of one of the following scenarios:
· Scenario 1: SSN does not match although other fields such as Name or Date of Birth match 

It is possible to have multiple children with the same Name and Date of Birth. However, the SSN field is a unique identifier. The SSN must be the same to confirm a positive match. In scenario 1 the child is not a match. Select the Create New Child radio button, and click [SAVE] to continue data entry for this child
· Scenario 2: SSN matches but Date of Birth does not match

When the SSN matches but the Date of Birth is wrong, it is probable that the child exists in the system but the Date of Birth value needs to be updated. In scenario 2 the child already exists in the system. Select the radio button for the matching record, and click [SAVE].  Remember to return to the child record and update the Date of Birth field.
· Scenario 3: SSN and Date of Birth match but Name does not match

When the SSN and Date of Birth match, it is probable that this child exists in the system, and the Name is misspelled. In scenario 3 the child already exists in the system. Select the radio button for the matching record, and click [CONTINUE]. Remember to return to the child record and update the Name field.
STAFF CLEARANCE PROCESS
Providers create new staff by completing the Create New Staff process and SAVE the information.  The Staff Clearance screen is displayed when the information entered is similar to an existing staff member record on file.  
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The information you have entered is similir to a staff member we already have stored in our database.
Please read the matches below to see if any of the records match the staff member you are attempiing to create. Selecting an
existing record will update the staff member with the information stored in our database. Ifone of the matches are correct, please
Select the Create New Staff radio button.

Belowis the information you have entered for this staff member.

m

[t

t Firs

Winkeler Kristen 08/14/2014  F Xoexe1234

1fa staff member lsted below matches the staff member entered above, click the Select radio button associated with the match
and click SAVE. @

Select  Last First m Suffix DOB Gende ssN
o Winkeler Kristen 08/14/1988  F Xoe0-1238
o Winker  Kirsten M 1201982 F Xoo-1238
o  Winkeler Krirsten S 09/14/1988  F xoo0-1238

© Create New Staff





EXACT MATCH

In scenarios where there is an exact match, this staff record already exists in the system. Select the radio button for that specific staff from the list of potential matches, and click [SAVE].  The existing staff information is retrieved, and the Staff Information Summary screen is displayed to allow the user to continue entering required staff information. 
NEAR MATCHES

In case of near matches, always confirm that the data entered is correct. 

· If the data entered is not correct, 
· Click [CANCEL] to return to the Staff Demographics screen. 
· Correct the data previously entered.
· If the data entered is correct, the near match(es) identified may be the result of one of the following scenarios:
· Scenario 1: SSN does not match although other fields such as Name or Date of Birth match 

It is possible to have multiple staff with the same Name and Date of Birth. However, the SSN field is a unique identifier.  The SSN must be the same in order to confirm a positive match.  In scenario 1, the staff is not a match. Select the Create New Staff radio button, and click [SAVE] to continue data entry for this staff.
· Scenario 2: SSN matches but Date of Birth does not match

When the SSN matches but the Date of Birth is wrong, it is probable that this staff exists in the system but the Date of Birth value needs to be updated. In scenario 2, the staff already exists in the system. Select the radio button for the matching record, then click [SAVE]. Remember to return to the staff record and update the Date of Birth field.
· Scenario 3: SSN and Date of Birth match but Name does not match

When the SSN and Date of Birth match, it is probable that this staff exists in the system and the Name is misspelled. In scenario 3, the staff already exists in the system. Select the radio button for the matching record, and click [SAVE]. Remember to return to the staff record and update the Name field.
ADDRESS CLEARANCE PROCESS
The Address Clearance process begins when providers enter address data on the Parent/Legal Guardian screen and click [SAVE]. 
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The information you have entered i similia to an address we already have stored in our database.
Please read the matches below to seeif the records match the address you are attempting to enter. Selecting an existing record will
‘overwite the information you have entered with the information we have stored and valdate the address. If none of the matches.
are correct,please select the Continue With Unverified Address radio button.

Below is the information you have entered for this address.

Address PR——

123 Osk Road Harisburg  PA 17108

1fan address listed below matches the entered address above, clickthe Select radio button associated with the match and click
SAVE @

Select  Address Line 1 AddressLne2  Addresstine3
o 1230AKRD Harrisburg PA 171044453
o 1230AKST Harrisburg PA 171080453
©  1230AKRD York PA 170111121

© Continue With Unverified Address





As a result of this process, two possible scenarios are presented to the user for action.  Users should always verify the address entered on the Parent/Legal Guardian screen before making a selection.
· Scenario 1: Select the displayed geo-coded address

In this scenario the user is offered a choice of a geo-coded address. For example: 123 Oak Road, Harrisburg, PA 17104 is matched to:
· 123 OAK RD, HARRISBURG, PA 17104-4453; 
· 123 OAK ST, HARRISBURG, PA 17104-4453; and 
· 123 OAK RD, YORK, PA 17011-1121.  
· If the address entered on the Parent/Legal Guardian screen is not correct, correct the address on the Parent/Legal Guardian screen.

· If the address entered on the Parent/Legal Guardian screen is correct, select the radio button for the matching geo-coded address, 123 OAK RD, HARRISBURG, PA 17104-4453. Click [SAVE].
· Scenario 2: Continue with unverified address
In this scenario the user can choose to continue with the unverified address entered “123 Oak Road.”
· If the address entered on the Parent/Legal Guardian screen is not correct, correct the address on the Parent/Legal Guardian screen.

· If the address entered on the Parent/Legal Guardian screen is correct and does not match any of the geo-coded addresses displayed, select the radio button to Continue with Unverified Address. Click [SAVE].
NOTES:  


All potential matches (limited to children eight years and younger�) found for the child in the Master Client Index (MCI) database are compared against the data entered. 


To protect the privacy of children shown during clearance, only the last four digits of the SSN are displayed.


To avoid creating duplicate child records, it is critical to compare the demographic data displayed (First Name, Last Name, Date of Birth, Gender, and SSN) to the potential matches listed on the Child Clearance page. 








NOTES:


The Staff Clearance page displays possible matches to an existing staff member record that has been previously entered in PELICAN. 


All potential matches found for the staff in the ELN database are compared against the data entered. 


To protect the privacy of staff shown during clearance, only the last four digits of the SSN are displayed.


To avoid creating duplicate staff records, it is critical to compare the demographic data displayed (First Name, Last Name, Date of Birth, Gender, and SSN) to the potential matches listed on the Staff Clearance page








The Address Clearance screen displays potential matching addresses from the Geographic Information System Component (GIS) database for the specific address entered on the Parent/Legal Guardian screen.


The system automatically determines whether the address entered is a valid postal address. The address entered is compared to valid geocoded addresses in the postal system. 
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