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Alert Tip Sheet
**Alerts marked with asterisks are impacted by Act 24.  Please refer to the following information regarding Act 24:

· While the moratorium is lifted, it will take the Commonwealth one year to make the required system changes and issue revised materials.

· For the 2013/2014 school year, there will be no additional data collection requirements for ECE providers.

· Providers may, however, choose to use features in ELN that were prohibited during the moratorium to increase program efficiencies. For example: Collecting attendance.

· Providers may not resurrect questions that were prohibited under the moratorium. For the most current ELN Parent Information Form, please go to www.pakeys.org. 

	Alert

Name
	Alert

Description
	Alert Category
	Alert

Trigger
	Alert

Recipient
	System

Cleared

	Attendance**
	Attendance is past due
	Attendance
	On 10th day of every month if 100% of attendance is not entered
	Lead Agency, Partner and Location users
	Yes

	Enrollment  Plan Submission**
	Enrollment Plan has been submitted
	Enrollment Plan
	Lead Agency submits their Enrollment Plan
	Preschool

Specialist
	No

	Enrollment Plan**
	Enrollment Plan is 5 days past due
	Enrollment Plan
	Current date is 5 days past Enrollment Plan submission deadline and the Enrollment Plan has not been submitted yet
	Preschool Specialist and Lead Agency
	Yes

	Budget Revision  Returned
	Budget revision for Program* grant has been returned, changes are necessary
	Funds
	HQ marks a budget revision as “returned”
	Preschool Specialist and Lead Agency
	Yes, when budget revision is re-submitted

	Preschool Specialist Budget Revision Review
	A budget revision for Program* grant has been submitted
	Funds
	When lead agency submits budget revision to a specialist
	Preschool Specialist
	Yes, when Preschool Specialist approves the budget revision

	FER Deadline
	Final expenditure and inventory report for Program* grant is due in 10 days
	Funds
	When FER due date is approaching
	Lead Agency
	Yes, when lead agency submits FER

	FER Past Due
	Final expenditure and inventory report for Program* grant is 10 days past due
	Funds
	Any FER that has not been submitted by FER submission deadline
	Preschool Specialist and Lead Agency
	Yes, when lead agency submits FER

	FER Submission
	Final expenditure and inventory report for Program* grant has been submitted
	Funds
	When lead agency submits their FER
	Preschool Specialist
	Yes, when Preschool Specialist approves the FER

	FER Returned
	Final expenditure and inventory report for Program* grant has been returned, changes are necessary
	Funds
	When HQ marks a FER as returned
	Preschool Specialist and Lead Agency
	Yes, when FER is re-submitted

	Inventory Report Available
	Inventory Report for Program* grant is available for completion
	Funds

	When lead agency creates a FER
	Partner
	Yes, when partner submits the inventory report

	Inventory Report Returned
	Inventory report for Program* grant has been returned, changes are necessary
	Funds
	When lead agency marks an inventory report as “returned”
	Partner
	Yes, when partner re-submits the inventory report

	Keystone STARS
	A Keystone STARS Rating for Location has dropped
	Provider
	A Provider’s STAR Level drops below level 3
	Preschool  Specialist, Partner and Lead Agency
	No

	QER Deadline
	Quarterly expenditure report for Program* grant due in 10 days
	Funds
	When QER due date is approaching
	Lead Agency
	Yes, when lead agency submits QER

	QER Past Due
	Quarterly expenditure report for Program* grant is 10 days past due
	Funds
	Any QER that has not been submitted by QER submission deadline
	Preschool  Specialist and Lead Agency
	Yes, when lead agency submits QER

	QER Submission
	Quarterly expenditure report for Program* grant has been submitted
	Funds
	When lead agency submits their QER
	Preschool Specialist
	No

	Quarterly Narrative
	Quarterly Narrative is 5 days past due
	Quarterly Narrative
	Current date is 5 days past Quarterly Narrative  submission deadline and the Quarterly Narrative has not been submitted yet
	Preschool Specialist and Lead Agency
	Yes

	Waiting List
	Child has been enrolled in a classroom session
	Enrollment
	Child is removed from the Waiting List and assigned a classroom session
	Any Lead Agencies where the child is waitlisted
	No

	*Program – The PA Pre-K Counts system supports multiple OCDEL programs. When an alert is sent, the relevant program will be designated. 
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